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Co. Wexford.








____________, 2014
My Employer,

Address,

Address,

Co. Wexford.

Re: LCVP Work Placement 

Dear Mr. X,

My name is ________________ and I am a fifth year LCVP student at Ramsgrange Community School.  The LCVP is an enhanced Leaving Certificate that focuses on preparing the student for adult and working life. As part of this programme, students will undergo a period of work experience from the ____________ March inclusive, which serves to give a practical insight into the world of work.

I would be delighted at the opportunity of doing my work experience with you at/in ____________________ as I am particularly interested in this area/career. I am a (describe your skills and characteristics here). 

I enclose my Curriculum Vitae for your attention. I will be covered by the school, for insurance purposes during this time.

Should you have any additional queries in relation to the above, the LCVP school co-ordinator, Ms Louise Walsh (051 389211) will be delighted to assist you.

I trust you will consider my application and I look forward to hearing from you in the near future.

Yours sincerely,

_______________

My name

