






My name,








Address,








Address,








Co. Wexford.








12 March, 2000

My Employer,

Address,

Address,

Co. Wexford.

Dear Mr. X,

I am a student of Ramsgrange Community School and as part of my senior cycle, I have chosen to do the Leaving Certificate Vocational Programme (LCVP). The LCVP is an enhanced Leaving Certificate that gives students the opportunity to study additional modules such as enterprise education and preparation for the world of work. As part of this programme I am required to complete one weeks work experience from the 12th March to the 16th March inclusive, during which time I will be covered by the school for insurance purposes.

I would be very interested in doing my work experience in ____________________ because I am interested in working with/on _________________.  I feel that this experience would give me a valuable insight into the area/career of ________________ which is a career/area that I feel I would be interested in pursuing when I finish school.

Therefore, I would be grateful if you would consider my application to work with you during my work experience.  My curriculum vitae is enclosed for your attention.

If you require additional information or have any queries regarding the above, the LCVP school co-ordinator, Ms. Louise Walsh will be able to assist you.  The school telephone number is 051 389211.

I look forward to hearing from you.

Yours sincerely,

_______________

My name

