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Curriculum Vitae

   Core item- two pages
	Personal Details


Name, address, email (appropriate email), telephone number (area code) and date of birth. 
The Curriculum Vitae must be signed and dated.

	Skills and Qualities


Students may use a short statement summarising personal skills and qualities or a carefully worded bulleted list. (More than one word e.g. ‘good interpersonal skills’ and ensure 3 skills and 3 qualities).  Perhaps Use a statement at the beginning of the Curriculum Vitae 
	Education/Qualifications


Names of schools and years attended; dates of examinations, subjects, including levels and grades. 
In the majority of cases, the examinations will comprise Junior Certificate (results) and the Leaving Certificate subjects with levels (to be taken). Must include the Link Modules
	Work Experience


Start with the most recent job/work placement, giving dates, the names of the employment, name of employer and address/ location. Give a summary of responsibilities.  

Ensure not to be vague and develop.
	Achievements


Give information about specific achievements. These might be school related, personal or sporting achievements.

	Interests


Select examples which demonstrate skills or abilities to a prospective employer.

	Hobbies


Select examples which demonstrate skills or abilities to a prospective employer.
Ensure to have achievements, interests and hobbies.

	Additional Information


Any further information which might support an application such as membership of an organisation or the ability to speak another language.

	Referees


Ensure name (Mr, Mrs, Ms etc), job titles (Exact Position) e.g. “Owner” not acceptable, addresses and telephone numbers (area code) of referees. 

Be careful with the tabs.   

         Marks


25/240     10.4%





Two pages Max.


Must be Word Processed.


Factual Information.











