Guidelines for TY Work Experience Placement

1. Work Experience gives you a chance to try out a job that you think you might like in the future – do not waste this chance by picking any kind of a job. Think about what you would like to do when you finish school and see if you can find an employer that would be willing to give you work in this area. 
2. You cannot do the same job for your work experience as you do for your summer or part time job. Work Experience should give you new opportunities. You cannot go back to the same work exp placement as before.
Example:  If you will be working for Mr Joe Bloggs picking strawberries for the summer, you cannot do this same job for your work experience. 

3. If you would like to try out a job that is not too close to where you live, then you should arrange a lift – lots of people that live near you travel to places like New Ross, Wexford or Waterford – you could work there if you wish!

4. Your working day should be at least from 9am to 4pm but it looks good to your employer if you can be flexible. You should try and suit them!

5. Make sure your employer knows that there is no requirement for any payment to be given to you during work experience ie: he does not have to pay you.

6. Remember when choosing your first job, that for insurance reasons you cannot work on building sites without having done the Safe pass exam – you may be able to do this exam during school sometime before your second work experience placement. You cannot use really dangerous machinery or work on heights either. ( Ask Ms L Walsh about this if you are unsure)

7. Try and pick a busy place where you will have lots to do so that you can learn lots of new skills and get plenty of experience. Talk to other students or to Ms L Walsh to help you pick a place where you will get good experience.

8. You cannot chop and change your employers so think carefully about where you would like to work and when you choose someone and they agree to accept you, remember that you will be working with them for the FULL week
9. When you find an employer that has agreed to accept you be sure to find out the Employers Name, Address and Contact Numbers, hours of work, dress code etc 
10. Tip: Remember there will be lots of students from lots of schools looking for work experience so when you are looking for a job you should

· Make a good impression - dress neat & tidy, be polite, be nice…

· Start looking early as good places fill up quickly
11. Be sure to update your CV on return to include your referee and details of work
12. You will have to complete a work placement report also and have it completed (at least handwritten) on return from placement
